Department of Elementary and Secondary Education

2011 LEAVE RECORD
A — Annual Leave C — Compensatory Time Taken M — Military Leave T — Termination (last work day/hour/minute)
SS — Sick (Self) D — Death in Family N — Non-Payable Leave H — Holiday Worked SICK OTHER
SF — Sick (Family) J — Jury Duty O — Other Payable Leave SH — State Holiday VACATION | Ve LEAVE
11234 |5[6|7]|8|9[10][11]12|13[14]15]16]17|18[19]20|21|22(23|24|25|26|27(28(29|30 |31 [ 2w, I |, | [.ooe, |
JAN SH 10
FEB SH SH 10
MAR 10
APR 10
MAY SH 10
JUN 10
JuL SH 10
AUG 10
SEP SH 10
ocT SH 10
NOV SH SH 10
DEC SH 10

NOTE: The amount of annual leave you earn each month depends upon your length of service.
Less than 10 years: 10 hours
10 to 15 years: 12 hours
15 years and over: 14 hours
Enter in the vacation column the amount of annual leave you earn each month. DESE 3041-11 Rev. 1/11
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